BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC PA LAT Dic lip — Ty do — Hanh phiic
Sé: 443 /QD-DHPL Lam Dong, ngay 06 thang 3 nam 2023
QUYET PINH

V& viée Ban hanh Quy dinh vé céng tic khao thi bic dai hoc
tai Truwdng Dai hoc Da Lat

HIEU TRUONG TRUONG DPAI HOC PA LAT

Can cir Lugt Gido dyc dai hoc ngay 18 thang 6 nam 2020 va Ludt sira doi, bo sung
mét s6 diéu cua Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018,

Can cuir Nghi dinh 99/2019/ND-CP ngdy 30 thang 12 nam 2019 cua Chinh phi quy
dinh chi tiét va huomg dén thi hanh mgt sé diéu cia Ludt siva d6i, bo sung mét sé diéu ciia
Luat Gido duc dai hoc;

Can cur Quyet dinh s6 426/T Tg ngay 27 thang 10 nam 1976 cua Thi twéng Chinh phu
vé viéc thanh ldp Trucng Pai hoc Da Lat;

Can cit Quyét dinh 50  08/2021/TT-BGDPT ngay 18 thang 03 nam 2021 cua Bo truong
Bj Gido duc va Pao tao vé viée ban hanh Quy ché dao tao trinh dg dai hoc;

Can eir Nghi quyét s6 81 S/NQ-DHDL-HDT ngay 20 thang 10 ném 2020 cua Hpi u’oug
truomg Truong Bai hoe Pa Lat vé viéc ban hanh Quy ché 16 chire va hoat déng ciia Truong
Pai hoec Da Lat;

Cdn cur Nghi quye! so 979/NQ-HDT ngay 24 thang 10 nédm 2022 Sira doi, bo sung mgi
$6 diéu cuia Ngh; quyét s6 81 S/NQ-DHDL -HDT ngay 20 thang 10 nam 2020 cua Hji dong

trwong Truong Dai hoc Da Lat vé viée ban hanh Quy ché 16 chire va hoat dong ciia Truong
Pai hoc Pa Lat;

Cdn cir Quyét dinh SO 600/QD-DHDL ngay 31 thing 8 nam 2021 cua Hiéu truong

Truong Dai hoc Da Lat vé viée ban havh Quy ché dao tao trinh dé dai hoc ciia Tr wong Dai
hoc Pa Lat;

Theo dé nghi ciia Trudng phong Qudn Iy chat luong.
QUYET DINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay la Quy dinh vé céng tac khao thi bic dai
hoc tai Truong Pai hoc Pa Lat.
Diéu 2. Quyét dinh nay cé hidu lre ké tir ngay ky.
Piéu 3. Truong Phong Quan ly chit lwong, Trudng cdc don vi, vién chire, nguoi lao

dong, sinh vién ctia Truong Pai hoc Pa Lat va cic co quan td chire, ca nhan ¢6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:
- Nhu Diéu 3;
- Luu: VT, P.QLCL(2).

Y Mink Chion
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BOQ GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC PA LAT Djc 1dp — Tu do — Hanh phiic

QUY DINH

Vé cong tic khao thi bac dai hoc tai Trwong Pai hoc Pa Lat
(Kém theo Quyét dinh s6.443 |QP-DHDL ngay 0kthing 3 ném 2023
cua Hiéu truong Triong Dai hoc Da Lat)

Chwong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong 4p dung

1. Vin ban nay quy dinh vé céng tac khao thi tai Truong Dai hoc Pa Lat (sau déy goi
tat la Truomg).

2. Quy dinh nay 4p dung déi véi tét ca cac don vi, vién chire, nguoi lao dong, sinh vién
hoc hé dai hoc cua Truong.

Piéu 2. Giii thich tir ngi

Trong vin béan nay, cac thuét ngit dudi day duoc hiéu nhu sau:

1. Khdo thi 1a toan bd hoat dong kiém tra, danh gia két qua ddi véi ngudi hoc. Hoat
dong khao thi c6 myc dich do ludng mirc d6 dat dugce cua ngudi hoc vé kién thure, k¥ nédng,
thai d6 hay néng lyec.

2. Cdn bg coi thi 1a ngudi tryc tiép thuc hién céc nhiém vu coi thi tai phong thi, tuén
thu diing quy dinh, quy trinh, ddm bao viéc nhin dé thi. coi thi va giao nop bai thi ding quy
ché.

3. Cdn bé 16 chirc thi 1a ngudi duge phin cdng va chiu trach nhiém diéu hanh toan bo
cdng tac coi thi tir viée chudn bi cac loai vt tu vin phong pham phuc vu ca thi; phan cong.
bo tri can bd coi thi; nhan va phan phdi dé thi; thu va ban giao bai thi; dim bao ca thi dién
ra nghiém tic, an toan, ding quy ché.

4. Can b¢ giam sdt thi 1a nhitng nguoi ¢6 trach nhiém, c6 ndng luc, kinh nghiém va uy
tin, ¢6 nhiém vy gidm sat viéc chip hanh quy ché thi ctia cén bé td chirc thi, can b coi thi
va sinh vién du thi.

5. Diém hoc phan gdm céc dim qua trinh, diém thi két thic hoc phan, diém tng két.

Diéu 3. Cic nguyén tic co bin trong cong tic khao thi

1. Pugc thyc hién ding quy ché dao tao trinh d6 dai hoc ctia Bo Gido duc va Dao tao.




2

2. Cong tac khao thi tai Truéng phai dam bao sy nhit quan, chu dong, chinh xéc, khach
quan, cdng bing trong tit ca cac ndi dung bao gém 6 chire thi két thic hoc phan; t6 chuc
chdm thi két thuc hoc phén, phic khao va quan ly diém.

3. Kién quyét phong, chéng va xir ly nghiém moi hinh thire tidu cye, vi pham quy dinh
trong cong tac khao thi cua Truong.

Piéu 4. Ung dung cong nghé thong tin trong cong tic khio thi

Trudng théng nhét sir dung phdn mém quan 1y dao tao theo hoc ché tin chi - PSC UIS
(sau ddy goi tt 1a phan mém quén ly ddo tao) vao thyc hién cic hoat dong sau:

1. Quan ly két qua danh gid cac hoc phan cia ngudi hoc.

2. Lap ké hoach thi, xép lich thi, phong thi.

3. Lap cac thong ké theo yéu cau ctia Truong.

Diéu 5. Hinh thirc thi

1. Hinh thire thi bao gém: Thi viét (tréc nghiém hodc tu ludn), van dap. thuyét trinh,
thuc hanh, viét tiéu luan, lam bai tap 1on, chuyén dé, d6 an hodc két hop gifta céc hinh thirc
trén.

2. Hinh thtte thi duoc Truong khoa va Truéng Bé mon phé duyét trong dé cuong chi

tiét ciia hoc phén va cong bd cong khai cho sinh vién khi bat dau hoc tép.

Chuong II
TO CHUC THI KET THUC HQC PHAN

Pidu 6. K¢ hoach thi, b6 tri phong thi va diéu dgng cdn bd coi thi, gidm sat ky thi
két thic hoc phan

1. Trudng khoa chiu trach nhiém néi dung ké hoach thi két thic hoc phz"in trong moi
hoc k¥ cua Khoa, bdo cdo Hiéu truéng va cac don vi lién quan. Khoa ¢6 trach nhi¢m thong
bao dén sinh vién ké hoach thi. K& hoach thi dugc thong bao trudce ky thi két thic hoc phfm
it nhat 20 ngay.

2. Déi véi cac hoc phin két thic sém trong thoi gian clia hoc ky c6 thé t6 chire thi
trude, Khoa dua vao tién do dé xudt lich thi, phdi hop véi Phong Quan ly Dao tao xép lich
thi, va trinh Hiéu trudng phé duyét.

3. Ciin ctt k& hoach thi, Trudng khoa phan cong cén bd coi thi. Mdi diém thi phai co

can bé Giam sat thi 1a dai dién 1&nh dao khoa, can bg td chure thi la chuyén vién hanh chinh
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khoa, thanh tra ky thi la can b Phong Thanh tra - Phap ché hodc céc thanh vién cua Poan
thanh tra, kiém tra do Truong thanh lap.

Pitu 7. Lap danh sach sinh vién dwge dy thi két thic hoc phin

1. Mdi hoc phé"m c6 mot danh sach sinh vién du diéu kién du thi ddng thoi s& 1a Bang
ghi diém thi két thic hoc phan (1&p theo miu hién hanh ctia Truong). Trong budi hoc két
thiic hoc phén, giang vién giang day céng bé danh sach sinh vién khéng du diéu kién dy thi
két thiic hoc phén trudce 16p va giri danh sach nay c6 chix ky cuia giang vién cho Trudng khoa
lam cdn ct 1ap danh sach sinh vién du thi két thue hoc phan.

2. Nhitng sinh vién con ng hoc phi khéng duge du thi két thic hoc phan. Khoa can ctr
s6 luong sinh vién du diéu kién thi cia timg hoc phan dé in dé thi theo diing sé luong sinh
vién co trong danh sach.

Piéu 8. TH chire kiém tra, d4nh gi4 qua4 trinh cta sinh vién.

1. Giang vién chju trach nhiém t chuc kiém tra, danh gia qué trinh hoc tap cua sinh
vién, dam bao trong sd, hinh thirc dénh gi4 duoc néu trong dé cuong chi tiét hoc phén.

2. Giang vién c6 trach nhi¢m luu trit minh chimg dénh gid qua trinh theo ding thoi han
lwru trit duoe quy dinh tai muc V phan Phu luc ban hanh kém Thong tu 27/2016/TT-BGDDT
ngay 30 thang 12 ndm 2016 cia By Gido duc va Pao tao, Quy dinh thdi han bio quan tai
liéu chuyén mén nghiép vu cta nganh gido duc.

3. Giang vién ndp bang diém géc dénh gia qua trinh vé Khoa chim nhét 7 ngay truée
ngay thi két thuc hoc phan.

Diéu 9. T4 chire ra dé thi, in sao d@ thi két thic hoc phin

1. Bé thi két thuc hoc phan phai bao quét diroc toan bd ndi dung ctia hoc phan, dap (g
dugc muc tiéu va chuan déu ra cia hoc phin, dam bao danh gia duge ding hoc luc cua sinh
vién theo céc cdp do duoc néu trong chudn déu ra cia hoc phan.

2. Bé thi phai ghi rd: Tén hoc phan, thoi gian lam bai, khong sir dung tai liéu hodc duoc
su dung tai ligu (loai tai liéu dugce sir dung: ban in, tai liéu dién tur. tai liéu trén mang). diém
ctia timg céu hoi (trir mén thi tric nghiém) va cac quy dinh khéc do giang vién yéu cau.

3. Hinh thirc trinh bay cuia dé thi va dap an theo miu KT BMa hodc KT _BMI1b va
KT _BMIc kém theo quyét dinh nay. Dé thi viét duge trinh bay trén gidy khd A4 v6i phong
chit Times New Roman bang méi Unicode.

4. Dé thi gbc phai dugce niém phong va cé chir ky gidp lai ddy du.

5. Dé thi phai dugc bao mit an toan, ding quy ché dao tao.
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6. S6 luong dé thi t6i thiéu phai nép nhu sau:

a) Dé tyu luén: 01 dé/hoc phin.

b) Dé tric nghiém — ty luan: 01 bg dé/hoc phf;in. Trong do phz?m tric nghiém cua moi
bo d& duge dao tdi thiéu thanh 4 ma dé.

¢) Tréc nghiém khach quan: 01 b dé/hoc phin. Trong d6 mdi b d& duoc dao tdi thiu
thanh 4 ma dé.

d) Dé thi vén dap: S6 lwong dé thi vin dap cua mdi hoc phan do Truong khoa quyét
dinh, ddm bao t6i thiéu 8 ma dé trén 1 hoc phan, ngudi hoc duoc quyén chon dé thi ngiu
nhién.

d) D¢ thi thyc hanh: Pam bao mdi ca 1 bd dé déi véi 16p dudi 10 sinh vién va 2 b dé
ddi v&i 16p tir 10 sinh vién. Trong dé mdi bo dé duoc dao i thiéu thanh 4 ma dé.

e) Viét tiéu ludn, 1am bai tap 1ém, chuyén dé, d an: S6 lugng dé tai do gidng vién quyét
dinh,

g) Mdi @ thi phai kém theo dap 4n va co thang diém.

7. Té chirc in sao dé thi

a) Trudng khoa rut dé thi chinh thirc va giao cho can bo té chire thi (la ngudi dugc
Trudng khoa tiy quyén) truc tiép in sao dé thi it nhit 03 ngay trude khi td chire thi.

b) Cac dé thi dugc in sao tai phong in sao d& thi va phai thuc hién ding theo quy trinh
vé in sao dé thi (Phu luc 1T kem theo Quyét dinh nay).

c) Dé thi sau khi in sao dung véi sb lugng dé thi theo danh sach phong thi, duge bd vao
timg tui dung dé thi phan theo phong thi, niém phong, ghi rd cac théng tin trén thi dung dé
thi (hoc ky, nim hoc, tén hoc phén, 16p, thai gian lam bai, phong thi, sé luong dé thi, ngay
thi, gid thi).

d) Trudng khoa t6 chirc bao quan, bao mét dé thi va dép an gdc cho dén thai diém thi,
trir nhitng truong hop do Phong Quan Iy chat lugng truc tiép in sao va bao quan.

Diéu 10. T4 chirc coi thi, giam st thi két thiic hoe phin

1. Can bg coi thi (CBCT) la giing vién trong khoa hodc giang vién, chuyén vién & cac
don vi dang céng téc tai Trudng va ndm vimng quy ché thi dé tham gia coi thi. Mi phong thi
phai b6 tri 2 CBCT trén 1 phong don hodc tir 3 CBCT dén 4 CBCT trén mot phong thi ghép.

2. Khi tham gia t6 chc thi, can bo lam nhiém vu trong ky thi ¢ mat ding gio tai diém

thi dé 1am nhiém vu, deo bang tén trong sudt qua trinh 14 chie thi, coi thi méc trang phuc
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cong s, khong dugc hut thude, 1am viée riéng trong thoi gian t6 chire thi. Riéng CBCT thyc
hién nghiém tic nhiém vu tai diéu 27 cia Quy dinh nay.

3. C4n bd té chue thi ctia khoa chiu trach nhiém thong béo ké hoach lam viéc cta timg
budi thi, phan cong can b coi thi tai timg phong thi, ban giao danh sach sinh vién du thi.
cac tiii dé thi va cac tai liéu can thiét cho can bd coi thi. Danh sach can bo coi thi phai duge
ghi vao “Danh sach phédn céng can bd coi thi”.

4. Phong Thanh tra - Phap ché hoic Doan thanh tra, kiém tra do Trudmg thanh ldp chiu
trich nhiém thanh tra, gidm sat ky thi. Két thic ky thi, Phong Thanh tra - Phap ché lap bang
tong hop bao cdo Hiéu trudng vé cong tac td chirc ky thi.

5. Cudi mdi dot thi, Chuyén vién hanh chinh khoa téng hop khéi luong cong viée dé
thanh toan thu lao coi, chdm thi cho can by, giang vién tham gia cong tac thi theo Quy ché
chi tiéu ndi bo.

Piéu 11. Giao, nhén bai thi két thiic hoc phén

. Tui bai thi phai duoc kiém tra cong khai va ddi chiéu sb bai, sb to cua timg bai thi
kém theo danh séch np bai thi, cic bién ban xir ly ky ludt ciing tang vat (néu c6).

2. Cén b t6 chirc thi va can b coi thi, khi giao va nhan bai thi phai kiém tra:

a) S luong bai thi, s6 to gidy thi, chir ky ctia hai can bé coi thi.

b) Danh séch thi dd c6 chit ky clia sinh vién dy thi va hai cdn bg coi thi, dién day du
cac théng tin yéu cdu trén danh séch thi (sb sinh vién duy thi phai khép voi sd bai thi).

¢) Cac thong tin trén tui dung bai thi.

d) Bién ban xir ly ky luat ciing tang vét (néu co).

3. Sau khi kiém tra. néu:

a) Thiéu chit ky cén bd coi thi trén bai thi hodic ghi sai/chua ghi s6 sinh vién trén danh
sach thi, yéu ciu cén bd coi thi sira chita ngay.

b) Néu c6 sur chénh léch vé s6 bai thi véi sisé sinh vién du thi, phai 1ap bién ban.

¢) Céc loai bién ban ky luét sinh vién vi pham quy ché thi duoc sao thanh 02 ban. Ban
chinh luu trong tai hé so tai khoa, mét ban sao guiri don vi quan ly va 01 ban sao dinh kem
bai thi.

Didu 12. T6 chire thi két thiic hoc phin ddi véi hinh thire thi thwe hanh trén may

1. Khoa phéan cong hai giang vién coi thi thye hanh trén may.

2. Két qua bai thi cua sinh vién phai lru lai 01 ban trén may cha va 1 ban trén may tinh

ndi bd cua Khoa.
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3. Can b td chiic thi giao bai thi va danh sach sinh vién dy thi cho cho giang vién chim
thi vao cudi budi thi.

4, Can bd cham thi, sau khi cham xong thi ghi diém vao bang diém gbc bang but do.
diém dugc ghi rd rang ca phan bing sb va bang chir, khéng tiy xoa trong bang diém. Ban
giao bai thi va bang diém gdc cho chuyén vién hanh chinh ctia khoa.

5. Khoa c6 trach nhiém luu trir file dir li¢u bai thi theo dung thoi han luu trit duge quy
dinh tai myc V phan Phuy luc ctia Théng tu 27/2016/TT-BGDDT ngay 30 thang 12 nam 2016
cua B6 Gido duc va Pao tao, Quy dinh thoi han bao quan tai li¢u chuyén mén nghiép vu cua
nganh gido duc.

Diéu 13. T4 chirc thi két thiic hoc phin dbi véi hinh thire thi vAn dap

1. Dén gid thi, giang vién goi tén sinh vién vao phong thi. S lugng sinh vién trong
phong thi khong qué 4 nguoi.

2. Sau khi goi sinh vién vao phong thi, giang vién cho méi sinh vién lua chon ngiu
nhién dé thi. Két thic phién hoi dép, giang vién yéu cau sinh vién ky tén vao Danh sach sinh
vién du thi.

3. Viéc cham thi phai do hai giang vién dam nhan. Diém sau khi théng nhét duoc ghi
vao phiéu cham thi theo mau KT_BM3 kém theo quyét dinh nay, phiéu chim phai ¢6 du chir
ky cua céc giang vién. Trong truong hgp khong thdng nhat thi cac giang vién chdm thi bio
c4o lanh dao khoa quyét dinh.

4. Két thuc dot thi van dap, giang vién coi thi vin dép phai ndp lai cho
cho cdn bd t6 chire thi toan b tai li¢u td chirc thi va két qué thi, bao gdm: Danh sach sinh
vién dur thi (c6 chit ky ctia sinh vién), Phiéu chim thi (ban géc), B6 dé thi van dép (néu co)
dé luu trir kém theo két qua thi.

Chuong I11
TO CHUC CHAM THI KET THUC HQC PHAN, PHUC KHAO
VA QUAN LY PIEM

Diéu 14. Té chirc chdm thi, nhap diém

1. Trudng khoa chiu trach nhiém hoan toan vé cong téc td chirc cham thi va phan cong
ngudi chim thi.

2. Can bd 6 chuce thi ban giao bai thi ngay sau khi td chire thi. B6 mén hodc giang vién

cham thi va ndp bai, phiéu diém cho khoa cham nhit 10 ngay sau khi nhan duwoc bai thi.
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3. Bai thi khi chdm xong phai c6 du chit ky cua giang vién chdm. Diém thi dugc ghi
trén bai thi va bang diém (theo mau quy dinh hién hanh). Bang diém dam bao c6 du chir ky
cta can bo chdm thi. Sau khi hoan tit bang diém va kiém tra khong c6 sai sot. can bo cham
thi, Truéng Bé mén ky vao bang diém.

5. Diém thi két thuc hoc phan duoc chim theo thang diém 10 va lam tron dén mét chir
s6 thap phan, viéc quy déi thanh diém A, B, C, D, F do phong Quan ly Do tao thyc hién
théng qua phan mém quan Iy dao tao. Chdm thi bing but do, bai thi thé hién diém thanh phin
va diém toan bai nhu thang diém trong dap an da nop. Ghi diém vao bang diém géc bing but
dd, diém dugc ghi 1 ca phan bing sé va bing chir, khong tdy xoa trong bang diém.

6. D6i véi cac hinh thirc thi van dap, thi trén may, tidu ludn, dé an va bai tap lon, Khoa
dé xuét phuong an chim thi.

7. Déi véi cac hinh thire bao céo thye tap do giang vién bd mon hodc giang vién hudng
dan cham diém va chiju trach nhiém vé viéc chdm thi.

Pidu 15. Nhap diém, kiém do diém

1. Giang vién phu trach chdm bai thi hoc phdn c6 trach nhiém nhép diém va khoa diém
(diém qua trinh va diém thi két thuc hoc phén) trén hé thng phin mém quan ly dao tao chiam
nhit 15 ngay sau khi thi xong.

2. Chuyeén vién hanh chinh ctia khoa kiém do diém (diém qua trinh va diém thi két thuc
hoc phan), sau do kiém tra viéc khoa diém cua giang vién trén hé théng. Thai gian kidm do
khong qué 05 ngay sau khi giang vién ndp bang diém vé Khoa.

3. Chuyén vién hanh chinh ctia khoa nop bang diém gdc vé Phong Quan Iy Pao tao.
Phong Quan 1y d&o tao kiém tra ddi chiéu va x4c nhén viée nop bang diém gbe trén hé thdng.
sau d6 luu trit bang diém.

4. Sau 10 ngay két thic ky thi (ké tir ngay mon thi cudi ciing két thic) céc khoa thue
hién:

a) Nop bang thng ké sinh vién vi pham quy ché thi v& Phong Chinh trj va Cong tac
sinh vién.

b) Nép bang thong ké gio t6 chirc thi, coi chim thi, danh sach can bd phuc vu thi vé

Phong Quan ly Pao tao.
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Piéu 16. T6 chire phiic khio, di¢u chinh diém

1. Trong thoi gian 07 ngay ké tir ngay cong bd diém thi (khéng ké ngay L&, ngay thir
Bay va Chu nhat), néu co yéu cau chdm lai bai thi, sinh vién phai lam Pon xin phuc khao
theo mdu KT BM4 dinh kém Quyét dinh nay va ndp tai Van phong khoa.

2. Khoa t chire cham lai bai thi, ghi r6 cac ngi dung cham phiic khdo vao bién ban
theo mdu KT BMS5 dinh kém Quyét dinh nay. Phong Thanh tra - Phap ché té chire kiém tra,
giam sat viéc td chitc chdm phuc khao.

3. Khoa téng hop khdi lugng bai thi chim phtc khao dé thanh toan cho can b cham
thi.

4. Viéc chdm phic khao bai thi chi 4p dung déi voi cac hinh thire thi viét va thi thuc
hanh trén may tinh; khong ap dung vai hinh thie thi van dap.

5. Quy trinh chim lai va cong bd két qua bai thi duoc thuc hién nhu quy trinh chdm lan
dau. Qua thoi han quy dinh tai muc 1 diéu 19, moi thic méic vé két qua thi cua sinh vién déu
khéng duoe giai quyét. Mirc phi phai tra v& viéc chdm phiic khao ap dung theo quy dinh vé
chdm bai thi trong Quy ché chi tiéu ndi bd cia Truong.

6. Sau khi chdm phuc khao, Phong Quan ly Dao tao phdi hop vai céc phong c6 lién
quan déi chidu diém da cong bd vai diém chdm phic khao d tién hanh diéu chinh diém néu
¢6 chénh 1éch.

7. Néu diém phuc khao bing diém da cong b thi gitr nguyén diém da cong bo.

8. Néu didm phiic khao va diém da cong bd chénh léch nhau nho hon hodc bing 1 diém
thi ldy diém cham phtc khao lam diém chinh thirc.

9. Néu diém chdm phiic khao va diém da cong bé chénh léch nhau 1én hon 1 diém.
Truéng bd mén td chirc dbi thoai truc tiép giira giang vién cham thi lin du va giang vién
chdm phiic khao (c6 bién ban kém theo) dé thong nhat diém. Trudng hop khong thong nhat
dugce thi Truéng khoa 1y diém trung binh cong ctia cac lan chim lam tron dén mot chir sé
thap phan lam diém phuc khao réi ky tén xac nhan.

10. Cham nhét sau 15 ngay lam viéc ké tir ngay hét han nhan Pon d& nghi phic khao.
Khoa céng b két qua phiic khao cho sinh vién.

11. Sau khi két thuc dot phtc khao, Khoa luu trit bai thi, diém thi va cac loai hd so phuc
khao theo quy dinh.

12. Khoa lap béo céo vé tinh hinh phtic khao (néu ¢6) sau mdi k¥ thi va giri cho Phong

Thanh tra — Phép ché dé lam bdo céo tong hop giri cho Ban Giam hiéu.



Piéu 17. Cong bd diém hoc phin

1. Giang vién phu trach hoc phan céng bb diém qua trinh céng khai trude 1op chiam
nhat 1 tuan sau budi hoc cudi cung cua hoc phﬁn va chiu trach nhiém vé tinh chinh xéc cta
diém qua trinh da cong bd.

2. Phong Quan ly Do tao cong bd diém hoc phin dén sinh vién théng qua tai khoan
cé nhén ctia sinh vién va cung cdp bang diém cho sinh vién theo yéu cau.

Pidu 18. Quin Iy dé thi, d4p 4n va bai thi sau khi chim

1. B¢ thi, dap 4n va bai thi két thic hoc phan sau khi chim phai dugc phén loai, niém
phong va hru trit tp trung tai Khoa theo ding thoi han luu trit duge quy dinh tai Théng tu
27/2016/TT-BGDDT Quy dinh thoi han bao quan tai liéu chuyén mén nghiép vy cta nganh
gido duc.

2. Chuyén vién hanh chinh ctia khoa cé nhiém vu téng hop va luu trir bang diém qua
trinh (néu c6)/diém thi giita hoc ky va thi két thic hoc phan (ban photo).

3. Phong Quén ly Pao tao chiu trach nhiém bao quan luu gilr bang diém goce, quan ly
diém trén h¢ thong quén 1y dao tao.

4. Khi hét han luu trit bai thi, Khoa lam gidy dé nghj trinh Hiéu truéng vé viéc xét huy
dé thi, dap 4n va bai thi cta sinh vién. Khoa tham muu thanh 1ap Hoi dong xét huy tai liéu
trinh Hi¢u trudng phé duyét.

Piéu 19. Thanh toan thu lao coi thi va chdm thi

1. Khoa lam thu tyc thanh todn tién ra d& thi, coi va cham thi cho giang vién, can bo
tham gia cong tac thi gui cho phong Quan ly Dao tao.

2. Thu lao duge thanh toén theo Quy ché chi tiéu ndi bo cua Truong duge cap nhat
hing nam.

Chuong IV
XU LY KY LUAT TRONG THUC HIEN CONG TAC KHAO THi

Piéu 20, Xir Iy dbi voi sinh vién

Tét ca nhimg sinh vién vi pham quy dinh v& cong tac khéo thi phai lap bién ban theo
KT_BMS6 ban hanh kém theo Quyét dinh nay va tiy theo mire do vi pham c6 thé bi xr Iy ky
luét nhu sau:

1. Khién tréch (do CBCT lap bién ban quyét dinh) déi v&i nhitng sinh vién pham 15i
mét lan: nhin bai, trao ddi, thao luan véi ban trong gidr lam bai. Sinh vién bi khién trach khi

thi hoc phan nao sé& bj trir 25% sé diém thi cua hoc phan do.
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2. Canh céo (do CBCT lap bién ban quyét dinh) dbi voi cac sinh vién vi pham mot
trong cic 15i sau day.

a) D b khién trach mot lan nhung van tiép tuc vi pham quy ché trong khi thi hoc phan
do.

b) Mang vao phong thi vii khi, chat giy chay, nd, bia, ruou hodc cac vat dung giy nguy
hai khac.

¢) Trao déi bai lam, gidy nhap cho ban.

d) Chép bai cua ngudi khéc. Nhing bai thi d ¢6 két ludn gidng nhau thi xir ly gidng
nhau. Néu ngudi b xtr Iy c6 du bing chimg chimg minh minh bj quay c6p thi CBCT ¢ thé
xem x€t gidm tir mirc canh cao xudng mirc khién trach.

d) Sinh vién bi canh céo khi thi hoc phan s& bj trir 50% sé diém thi ctia hoc phén do.

3. Dinh chi thi (do CBCT ldp bién ban, thu tang vét, bao cdo cén bd gidm sat thi quyét
dinh) ddi voi cac sinh vién vi pham mdt trong cac 161 sau day.

a) D bi canh cdo mét lan nhung trong gi¢r thi hoc phan d6 van tiép tuc vi pham quy
ché.

b) Sau khi béc dé thi bi phat hién con mang theo trong ngudi tai li¢u, phuong tién ky
thudt thu, phat truyén tin, ghi 4m, thiét bj chira dung théng tin khong duoc phép mang vao
phong thi.

c) Pua @ thi ra ngoai hogic nhén bai giai tir ngoai vao phong thi.

d) Viét vé& nhing ndi dung khéng lién quan dén bai thi, ky hiéu riéng trén bai thi.

d) Cé hanh dong gay gb, de doa, xtic pham cén bd cé trach nhiém trong ky thi hay de
doa céc sinh vién khac.

¢) Sinh vién bi dinh chi thi s& bi diém 0 hoc phf?m do; phai ndp bai lam va dé thi cho
CBCT va ra khoi phong thi ngay sau khi ¢é quyét dinh ctia can b6 giam sat thi.

4. D& nghj dinh chi hoc tip mét nam déi véi nhitng trudmg hgp vi pham mét lan va
bude théi hoc déi véi truomg hop vi pham lan thtr hai (Do CBCT, cén bo giam sat thi lap
bién ban bao cdo Trudng phong Chinh tri va Céng tac sinh vién trinh Hiéu trudng quyét
dinh) ddi véi nhitng sinh vién vi pham mét trong cac 13i:

a) Thi hd hodc nhé ngudi khac 1am bai ho dudi cac hinh thue.

b) Co6 hanh dong phd hoai ky thi.

¢) Hanh hung cén bd c6 trach nhiém trong ky thi hodc cac sinh vién khac.




5. Vige xtr ly ky luét sinh vién trong khi thi do CBCT ldp bién ban, ghi rd hinh thue ky
luét trong bién ban, dong thoi ghi chi trén Danh sach du kiém tra/thi va trén tai dung bai thi
va cong bd cho sinh vién biét. Néu sinh vién khong chiu ky tén vao bién ban thi cac CBCT
ky tén vao bién ban va bién ban vin c6 gié tri. Cac hinh thirc ky ludt canh cdo toan truomg.
dinh chi hoc tap, budc théi hoc do Hidu truong ra quyét dinh.

6. Céc trudng hop vi pham khéc tiy mirc d6 s& xur ly theo quy dinh danh gia két qua
rén luyén va quy ché dao tao ctia Trudng.

Picu 21. Xir ly ddi véi vien chire, ngudi lao dong

Két thc ky thi (tinh tir thoi diém mén thi cudi cing duoc khoa diém trén phin mém
quan ly dao tao), Cac don vi lién quan tong hop va gui danh sach vién chuce, nguoi lao
dong vi pham céc khoan sau vé Phong Thanh tra — Phap ché dé tong hop trinh Ban Giam
hi¢u xem xét xir ly tuy theo muc do:

1. Ra dé thi khong pht hop véi ndi dung giang day cia hoc phan,

2. Di coi thi mudn gio quy dinh.

3. Khéng ky vao gidy thi, gidy nhap cta sinh vién.

4. Lam vi¢c riéng khi coi thi.

5. Bé tir mdt budi coi thi tré 1én khong c6 ly do chinh dang.

6. Dé cho sinh vién tu do quay c6p, mang va sir dung tai liéu hodc cac phuong tién ky
thuat thu, phat, truyén tin, ghi 4m. .. tai phong thi, bi can b giam sat thi phat hién va lap bién
ban.

7. Giup sinh vién lam bai thi.

8. Vi pham quy dinh khi lam nhiém vu coi thi, bi khién trich, nhic nhd nhiéu lén nhung
van tai pham.

9. Lam mat bai thi clia sinh vién khi thu bai, van chuyén, bao quan, chim thi.

10. Cham thi hoac cong diém bai thi ¢6 nhiéu sai sot.

11. Cho diém khéng dung quy dinh, vuot khung hodc ha diém cua sinh vién.

Piéu 22. Xir Iy trong cic truong hop dac biét

Giang vién chdm thi ¢6 trach nhiém phat hién va béo cao Truong Khoa nhimg bai thi
c6 biéu hién vi pham quy ché thi cin xir ly, ngay ca khi khdng c6 bién ban cua CBCT. Sau
khi Trudng khoa da xem xét va két luan vé cac truong hop vi pham thi xir ly theo hinh thuc:
Cho diém 0 déi v&i nhimng phin ctia bai thi hoiic toan b bai thi:

1. Chép tlr cac tai li€u mang trai phép vao phong thi;
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2. Nhimg phan cua bai thi viét trén gidy nhap, gidy khong ding quy dinh:
3, Bai thi dugc viét bfmg cac loai chir, loai muc khac nhau.
4. Sao chép bai cua sinh vién khdc.

CHUONG V

TRACH NHIEM TRONG CONG TAC KHAO THI

Diéu 23. Trich nhi¢m ciia cic phong chire niing

1. Céng tac khao thi ctia Truomg dai hoc Pa Lat duoc quan Iy béi Hiéu trudng, voi dau
méi la Phong Quan ly chat luong, Phong Quan ly Pao tao. Cac don vi va ca nhén trong
Trudng tham gia thuc hién theo nhi¢ém vu duge phan cong.

2. Phong Quan ly chat luong

a) Tham muu Hiéu trudong trong cong tac khao thi ctia Trudng.

b) Phéi hop v&i Phong Thanh tra - Phap ché thuc hién kiém tra, giam sat viée 16 chuc
thi két thiic hoc phan theo quy trinh, ding quy dinh cua Trudmg vé cong tac khao thi va cac
quy dinh hi¢n hanh cua Bd Gido duc va Pao tao.

¢) Soan thao va trinh Hiéu truong phé duyét, ban hanh cic quy dinh, hudng din vé
cong tac khao thi trong Trudng.

3. Phong Quan ly Dao tao

a) Chu tri va phdi hop vdi cac don vi c6 lién quan hudng dan va td chire céc ky thi két
thic hoc phan.

b) Phéi hop xdy dung ké hoach thi va 1ap lich thi két thuc hoc phén cho toan Truong.

¢) Léap danh sach phong thi va danh séch sinh vién du thi chinh thirc.

d) Soan thao/xtr ly céc vin ban, biéu méu lién quan dén cong tac thi, chém thi va quén
ly diém hoc phén.

d) Tiép nhén va kiém tra két qua diém thi tir cac khoa tong hop va thong bao diém hoc
phén cho sinh vién trén website.

e) Luu trir file diém va bang diém géc cua toan Truomg.

g) Quan ly va huéng dén céc don vi, ca nhan khai thac, sir dung phan mém quén 1y dao
tao.

h) Bén ddc céc don vi, ca nhan trong qua trinh thuce hién quy trinh quan ly va 6 chirc

thi, kiém tra, ddm bao nghiém tuc, chét lugng.
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1) Lap cac thu tuc thanh todn chi phi coi thi, chdm thi cho céac can bo, giang vién tham
gia cOng tac thi.

k) Quyét dinh va xir ly cac tinh hudng bat thuomg xay ra trong cac budi thi sau khi da
xin y kién ctia Hiéu truéng.

1) Theo ddi tién do thuc hién va béo cdo cho Hiéu trudng tinh hinh to chuec thi, dé thi
sau mdi dot thi va théng ké, bao cao sb liéu khong ding han/sai sot diém thi sau méi hoc ky.

4. Phong Thanh tra - Phap ché

a) Thanh tra, giam sat, dam bao viéc thuc hién in sao dé thi cling nhur viée t6 chirc thi
cta cac khoa dién ra an toan, bao mat, ding quy dinh.

b) T chire thanh tra, kiém tra, gidm sat qua trinh t6 chirc chdm phuc khao bai.

d) Kip th&i béo céo voi Hiéu truong vé tinh hinh thi.

d) Thong ké vi pham quy ché thi, diém thi dugc thay ddi sau khi phic khao va bdo céo
Hiéu trudng.

e) Bdo cdo Hiéu trudng vé viée xir ly cac sai sét v& coi thi, chim thi va quan ly diém.

5. Phong Co s& vét chit

a) Chudn bi céc didu kién v& vé sinh, co s vat chat, trang thiét bi phuc vu cong tac thi

nhu: phong thi, phong may tinh, hé théng mang, hé théng dién.

b) Chuan bi, bao hanh, bao tri may photocopy phuc vu cong tac lam dé thi.
6. Phong Tai chinh: Chudn bj tai chinh cho ky thi, thanh toan chi phi lién quan dén ky ,
thi cho cdc can b, giang vién tham gia cdng tac thi. ?/\/ ;

7. Phong Chinh tri va Céng tac sinh vién

Cung véi cac don vi lién quan gidi quyét cac van dé vi pham cua sinh vién trong ky thi:
dé xudt voi Hiéu truéng hinh thue xtr ly sinh vién vi pham qui ché thi.

8. Cac don vi trong Trudng cé trach nhiém tao diéu kién thuan loi dé cac ca nhan duoc
huy déng tham gia hoat dgng khao thi hoan thanh nhiém vu.

9. Vién chire du diéu kién duge Truong huy dong tham gia trong cong tac khao thi ¢o
trach nhi¢m hoan thanh nhiém vu duoc giao dam bdo tinh trung thyc, khach quan, chinh xac.
ddy du, kip thoi, ding quy ché ctia Bo Giao duc va Dao tao. quy dinh cua phap luat.

Diéu 24. Trach nhiém cia Khoa chuyén mén

I. Trach nhiém cua Trudong Khoa



14

a) Chiu trach nhiém dicu hanh, phan cong giang vién ¢é chuyén mén phi hop bién soan
dé thi, dap 4n theo bidu mau KT _BMIa, b, ¢ va KT BM2 tai Quy dinh nay. Truéng khoa
chiu trach nhiém hoan toan truée Hiéu truong vé ndi dung va tinh an toan, bao mét cta dé thi.

b) Phan céng ngudi nhan dé thi tir giang vién ra dé, in sao dé thi dam bao ding quy
trinh, bao mat, chinh xac, an toan.

¢) Khi can thiét, Truéng khoa té chire duyét dé thi, dap an, thang diém dé thi gc. Thoi
gian va dia diém duyét dé thi do Trudng khoa quyét dinh. Ngudi duge Trudng khoa ty quyén
duyét dé thi phai chiju trach nhiém vé viéc duyét dé thi, niém phong va bao mat cua dé thi,
Ban giao dé thi cho Trudng Khoa ngay sau khi duyét dé thi xong. Trudng khoa chiu trach
nhiém t6 chirc bdo quan dé thi an toan, bao mét.

¢) Phin céng va td chire cho giang vién ¢6 chuyén mén phti hop chiam bai thi theo dap
an, dam bdo tinh khach quan, cong b%mg va nghiém tuc.

d) Chi dao phan b s6 lugng sinh vién trong mét phong thi hop 1y, b tri dii ¢an bd coi thi
cho mdi ca thi; can bd td chire thi khong dong thoi 14 can bé coi thi. Cir dai dién Ban chi nhiém
khoa c6 mét lam cdng tac chi dao viéc 6 chire thi va kip thoi chi dao xur ly cdc tinh hudng phat
sinh.

d) Chiu trich nhiém trude Hiéu trudng vé viée td chire thi ctia khoa theo diing quy ché
cua B Giao dyc va Dao tao va quy dinh cua Truong Pai hoc Da Lat.

e) Té chic danh gia két qua hoc tap va nhap diém theo dung tién do.

g) Chiu tréch nhiém vé ké khai cong tac td chirc ky thi dé dé nghj thanh todn cong tac
coi thi, chim thi theo quy dinh hién hanh.

h) Bo tri giang vién chim phic khao; théng nhat diém phiic khao khi c6 cac yéu cau
phiic khao tir nguoi hoc: trao déi va rat kinh nghiém vai cac giang vién tham gia cham thi
c6 su sai [énh diém.

2. Trach nhiém cua Trudng bd mdn

a) Don déc giang vién ra dé thi va ngp ding thoi han.

b) Thyue hién cac nhiém vu trong cong tac khao thi do Trudng khoa phén céng.

Piéu 25. Trich nhiém cia giang vién

I. Thong bao diém qué trinh cho sinh vién téi thiéu trude 10 ngay khi td chue thi két
thic hoc phan.

2. Ra dé thi va ddp an céc hoc phin giang vién phu trach theo dung ndi dung chuong

trinh hoc phédn, dam bao muc tiéu va chuan diu ra cia hoc phdn, dam bao danh gia dugc
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ding nang luc cta sinh vién theo cac cdp d duoc néu trong chuin dau ra cia dé cuong hoc
phén, ding thoi gian quy dinh va du s lugng theo quy dinh.

3. Giang vién ndp dé thi két thic hoc phﬁn cho Truong khoa hodc nguoi dugce Truong
khoa uy quyén duyét dé/nhan dé thi theo miu KT BMIa hoic KT BMIb va KT BMlc
kém theo quyét dinh nay it nhét 7 ngay trudc khi td chirc thi két thic hoc phan. Giang
vién/nhém giang vién ra dé thi chiu trach nhiém trude Hiéu trudng, Truong khoa vé ngi dung
dé thi, thang diém, va tinh bao mét ctia dé thi trudc khi niém phong va nop dé thi.

4. C6 trach nhiém thuc hién cong tac coi thi va cham thi theo phén cong ctia Khoa.

5. Nhap diém qua trinh, diém thi két thic hoc phan va khoa diém trén phin mém quan
ly dao tao. Chiu trach nhi¢m vé tinh chinh x4c vé diém cta sinh vién trén hé théng.

6. Chim nhat 15 ngay sau thai diém thi, giang vién phu trach hoc phan phai nhap két qua
thi vao hé thdng phan mém quén ly va ndp bang diém gde vé khoa kém theo dap an duoc bo
trong mot phong bi riéng, dan niém phong co chir ky cua can by lam dép an.

Piéu 26. Trach nhiém ciia can bd td chire thi

1. Tham muru cho truong khoa ké hoach thi, lich thi, danh sach va bé tri can bé coi thi
két thiic hoc phén.

2. Quan ly viéc nhén dé tir Trueng khoa va sao in dé thi, giao nhan két qua diém thi hoc
phan cho cac bén lién quan. Giao tai bai thi sau khi té chire thi cho giang vién phu trach
chim. Nhan tdi bai thi da chim va bang diém gdc tir giang vién.

3. Pam bao tuyét déi tinh bio mat ctia dé thi.

4. Tham gia kiém tra danh sach sinh vién no hoc phi dé thong béo cho sinh vién trude
ky thi.

5. Phéi hop véi Phong Quan ly Dao tao 1én ké hoach t6 chire thi, xép lich thi. phong
thi.

6. Thong bdo lich thi, phong thi, dia diém thi, thoi gian thi dén sinh vién.

7. Phéi hop té chire thi két thic hoc phén.

8. Kiém do diém qua trinh, diém thi két thuc hoc phan va xdc nhan da kiém do tét ca
cac hoc phan trén phin mém quan ly dao tao.

9. Phan loai va luu trir dé thi gbc, dap an, bai kiém tra/thi két thic hoc phén.

10. Nop vé Phong Quan ly Pao tao tat ca cac bang diém géc cua cac hoc phan.

11. Thong béo cho sinh vién ndm cubi kiém tra sai s6t diém toan khoa hoc trén hé thong

so vGi diém thi trén ban gdc va tong hop sai so6t dé bao cao cho truong Khoa.
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Piéu 27. Trach nhiém ciia can b coi thi

1. Khi tham gia ky thi, can bg coi thi (CBCT) thuc hién nhiém vu nghiém tuc, dang quy
dinh, img x1r ding muc, nghiém tic v&i ngudi hoc. Khi tham gia ky thi, can bd lam nhiém vu
coi thi phai c6 mat ding gid tai diém thi d& lam nhiém vu. phai deo bang tén trong qua trinh

coi thi, méc trang phuc cong so.

2. Khong dugc st dung céc thiét bi dién tir, ghi hinh, phét séng trong khi 1am nhiém
vu; khong dugce gitp dd sinh vién 1am bai thi duéi bit ky hinh thire nao; khéng duge lam
viéc riéng, khéng tr y di sang phong thi khéc, khong duge hat thude, udng bia. ruou. Phai
thuong xuyén c6 mét tai phong thi dé 1am cac nhiém vu theo trinh ty sau day:

a) CBCT dénh sb bao danh va goi sinh vién vao phong thi. Khéng cho sinh vién mang
tai liéu, dién thoai di dong, céc phuong tién thu phat, truyén tin vao phong thi. Tui xach. do
dung ca nhan cta sinh vién duge cho phép dé phia trén buc gidng. Xur ly sinh vién vi pham
ky luat phong thi theo quy dinh hién hanh.

b) Cac CBCT chumng kién bi dung dé thi con nguyén niém phong, nhan d@ thi tai dia
diém t6 chire thi.

¢) Mot CBCT huéng dan sinh vién ngdi dung ché quy dinh, tuyét déi khong dé sinh
vién mang vao phong thi moi tai liéu va vit dung da bi cdm theo quy dinh vé trach nhiém
cua sinh vién trong ky thi, sir dung thé sinh vién hodc chimg minh nhan din/can cudce cong
dan dé déi chiéu, nhén dién sinh vién,

d) CBCT nhéc nhd sinh vién nhimg diéu can thiét vé ky luat phong thi; ghi ro ho 1én
va ky tén vao tat ca céc to gidy thi va gidy nhap (néu c6) cuia sinh vién: huéng din va kiém
tra sinh vién dién dii vao cac muc can thiét cua gidy thi trudce khi lam bai,

d) CBCT gio cao phong bi dé thi dé sinh vién thiy ro ca mit trurée va mit sau con
nguyén nhan niém phong; boc phong bi dung dé thi va phat dé thi cho timg sinh vién (truée
khi phat dé thi can kiém tra sd lugng d& thi, néu thira, thiéu hofic 1An d& khéc. cin bdo ngay
cho cén b té chirc thi dé xir Iy).

e) Khi sinh vién bt dau lam bai, mdt CBCT déi chiéu anh trong the sinh vién hodac
ching minh nhén dan dé nhéan di¢n sinh vién, ghi rd ho tén va ky vao tét ca gidy thi. gidy
nhap (néu c6) clia sinh vién, CBCT con lai bao quét chung,

g) Trong gid lam bai, mt CBCT bao quat tir diu phong dén cudi phong, CBCT con lai
bao quét tir cudi phong dén diu phong cho dén hét gi¢r thi. CBCT khéng dtmg gin khi sinh

vién lam bai. Khi sinh vién thdc méc, CBCT chi duge tra 1oi cong khai trong pham vi quy

I
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dinh. CBCT phai ghi rd ho tén va ky vao tat ca cac to gidy thi, gidy nhap bd sung cho sinh
vién (néu co).

h) Chi cho sinh vién ra khéi phong thi som nhét 1a sau 2/3 thoi gian lam bai vai bai thi
tu luan va khong cho sinh vién ra khoi phong thi trude khi hét gior lam bai ddi véi hinh thire
thi tric nghiém, sau khi sinh vién d ndp bai lam va dé thi. Néu c6 sinh vién bi dau ém bt
thudng hodc ¢6 nhu cdu chinh ddng nhét thiét phai tam thoi ra khoi phong thi. CBCT phai
béo cho can bd giam sét thi dé gidi quyét.

i) Néu c6 sinh vién vi pham ky luat, CBCT phai lap bién ban xr ly theo dung quy dinh.
Néu c6 tinh hudng bit thuémg phai bédo cdo ngay cho can bd giam sat thi giai quyét.

k) Mudi lam phiit trude khi hét gio lam bai, théng bao thoi gian con lai cho sinh vién
biét.

1) Khi hét gir phai yéu cdu sinh vién ngimg 1am bai va thu bai cta tat ca sinh vién, ké
ca sinh vién da bi thi hanh ky ludt. M6t CBCT duy tri trdt tu va ky luat phong thi. CBCT con
lai vira goi tén timg sinh vién Ién ndp bai, vira nhan bai thi cua sinh vién. Khi nhdn bai phai
dém du s to giﬁy thi cua sinh vién da ndp, yéu cau sinh vién tu ghi dung s6 t& va ky tén vao
ban danh sach sinh vién. Khi nao thu xong toan bd bai thi mai cho phép cac sinh vién roi
phong thi.

m) CBCT kiém tra sap xép bai thi theo thtr tw danh sach sinh vién du thi. Cac bién ban
xtr Iy ky ludt (néu co) phai kém theo bai thi cta sinh vién. CBCT tryc tiép mang tui bai thi
va cling ban giao bai thi cho can b t6 chirc thi clia khoa ngay sau mai budi thi. Mi tai bai
thi phai duoc kiém tra cong khai va déi chiéu sd bai va sé to cua timg bai kém theo ban theo
dai sinh vién va cac bién ban xir ly ky ludt cing tang vat (néu cd).

n) Sau khi ban giao xong bai thi, timg tii dung bai thi dugc can bd td chire thi cua
khoa niém phong tai chd. Céan b t6 chire thi ciia khoa va CBCT ghi rd ho tén va ky vao bién
ban ban giao.

0) Déi vai sinh vién vang thi thi ghi chi “véng thi” vao cot ghi chu trong danh sach
sinh vién.

3. Tuyét d6i khong duge dé nham 14n, mat mat bai thi.

4. Két thuc ca thi, CBCT béo céo tinh hinh phang thi cho cdn bé té chire thi cia khoa.

Diéu 28. Tréich nhiém ciia sinh vién

1. Béi voi mdi hoe phén, sinh vién chi duge du thi mét lan trong cing mot hoe ky. Sinh

vién dugc du thi két thic hoc phﬁn néu du cac diéu kién sau day:
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a) Thuc hién ding va day du cac quy dinh, quy ché cua Truong.

b) Nghi hoc khong qua 20% s6 gior hoc trén 16p.

2. Sinh vién ving mit trong ky thi két thic hoc phan khéng ¢o Iy do chinh déng s¢ phai
nhén diém khéng (0) va phai dang ky hoc lai hoc phan dé.

3. Sinh vién khéng du diéu kién du thi két thuc hoc phin nao thi phai dang ky hoc lai
hoc phéan d6.

4. Sinh vién ty tic gidy thi, gidy nhap theo thong nhit chung ctia Truong.

5. Sinh vién phai thudng xuyén theo d&i va thuc hién ding ké hoach thi va lich thi cua
Trudng trén trang http://online.dlu.edu.vn/ hodc theo thong béo trén bang tin cua Khoa, hodc
email ca nhan do Truong cung cap tir dau ky hoc thir nhét.

6. Sinh vién phan 4nh kip thai vdi can bo td chire thi vé& nhimng vén dé c6 lién quan dén
cong tac t6 chire thi.

7. Sinh vién phai c6 mit tai phong thi it nhat 10 phut trude khi bat diu thoi gian thi dé
lam thu tuc vao phong thi. Sinh vién dén tr& qua 15 phut sau khi boc dé khéng duge phép
vao phong thi va xem nhu ving mit budi thi do;

8. Sinh vién xuat trinh the sinh vién hodc gidy to tuy than ¢o anh ro rang cho CBCT
kiém tra;

9. Sinh vién ngdi dting vi tri duge CBCT phén;

10. Sinh vién chi dugc mang vao phong thi but viét, but chi, compa, tdy, thudc ké,
thuée tinh, may tinh bd tai khong cé thé nhé cdm thém vao va khong soan thao duoc vin
ban;

I1. Sinh vién khong dugc mang tai liéu vao phong thi (trir dé thi cho phép sur dung tai
lieu dugc ghi ro trén dé thi);

12. Sinh vién khong dugce mang gidy than, but xo4, tai liéu, dién thoai di dong, va cac
thiét bi dién tr, cac phuong tién k¥ thuét thu, phét. truyén tin, ghi am. ghi hinh. thiét bi chira
dung théng tin ¢6 thé loi dung dé lam bai thi va cac vat dung khac khong lién quan vao
phong thi (tr&r truong hop déc biét da duoc thong bao trude):

13. Sinh vién khéng duoc hut thude, khong duing céc loai thirc &n trong phong thi hoic
mang vii khi, chat giy nd, gay chdy, va cac loai vat dung nguy hai khac vao phong thi:

14. Truée khi lam bai thi phai ghi ddy di ma sé sinh vién vao gidy thi, gidy nhap:

15. Trong sudt thoi gian thi. sinh vién khéng duge trao déi v kién hodc trao doi bai

dudi moi hinh thiec:
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16. Bai lam phai viét rd rang, sach s& khéng nhau nat, khong viét v& bay. danh dau
hogc 1am ky hiéu riéng trén bai thi. Chi lam bai bang 1 loai myc, khong lam bai bing muc
d6. Cac phan viét hong phai dung thuée gach chéo, khdng ding but xod.

17. Phai bdo v¢ bai lam cua minh va nghiém cdm moi hanh vi gian lan; khéng dugc
xem bai cua ngudi khéc:

18. Khi c6 thic mic hodc can hoi didu gi phai hoi cong khai vai CBCT. Phai gilr gin
trat tr trong phong thi. Truong hop ém dau bat thuong phai bao cao dé CBCT xu 1y;

19. Khong duge ¢ hanh dong gay gb, xic pham CBCT hodc lam anh hudng dén sy
tap trung cua sinh vién khéc trong sudt thoi gian thi;

20. Khi hét gie thi phai ngimg 1am bai va np bai cho CBCT. Khong lam dugc bai.
sinh vién ciing phai nop gidy thi. Trudc khi ndp bai, sinh vién phai dién day du, rd rang ho
tén, ma sb sinh vién, sd 1o gia’iy thi:

21. Khi ndp bai, sinh vién ghi sé t& gidy thi va ky tén xdac nhan vao danh sach thi;

22. Chi dugc ra khoi phong thi sau 2/3 thoi gian 1am bai va sau khi da ndp bai lam, dé
thi cho CBCT, trir trudmg hop dm dau can cép ciru do can b gidm sét thi quyét dinh; khong
duge ndp bai trude trong thoi gian 5 phut con lai cta thoi gian thi.

23. Khi du thi cac hoc phr-fm trilc nghiém:

a. Khi nhn dé thi phai dé dé thi dudi to phiéu tra 161 tric nghiém; khong duge xem dé
thi khi can bg coi thi chua cho phép;

b. Phai kiém tra dé thi dé dam bao: dé thi c6 di sb luong cau tric nghiém nhu da ghi
trong dé; ndi dung dé duogc in rd rang, khong thiéu chit, mt nét; tat ca céc trang clia dé thi
déu ghi ciing mdt ma dé thi. Néu cé nhimg chi tiét bat thuong trong dé thi, hodc cé 2 dé thi
trd 1én, sinh vién phai bdo ngay cho can bd coi thi dé xir ly;

c. Khi hét gio lam bai thi tric nghiém, ¢6 1énh thu bai sinh vién phai ngimg lam bai.
dat phiéu TLTN 1én trén d& thi va ché ndp phiéu TLTN theo huéng dén cia can b coi thi.
Sinh vién khong lam duoc bai van phai ndp phiéu TLTN. Khi ndp phiéu TLTN, sinh vién
phdi ky tén vao phiéu thu bai thi;

d. Sinh vién khéng dwoc ndp bai thi trude khi hét gier lam bai. Chi duge roi phong thi
sau khi can b6 coi thi da kiém du s6 phiéu TLTN cia ca phong thi va cho phép sinh vién ra
ve.

24. Sinh vién vi pham quy ché thi bi xir Iy theo quy dinh tai Diéu 23 ctia Quy dinh nay.
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25. Sinh vién dugc quyén lam don phiic khao bai thi két thiic hoc phan. Chdm nhit |
tuan sau khi cong b két qua thi chinh thire, sinh vién c6 yéu cau phiic khao bai thi lam don
ndp vé khoa, qua thoi han trén khoa va truong khéong giai quyét bét cir khiéu nai nao tir sinh
vién.

26. Sinh vién chi duge thic méc, khiéu nai diém thi, két qua hoc tép trong hoc ky dang
hoc.

Chuong VI

PIEU KHOAN THI HANH
Piéu 29. Hi¢u lye thi hanh
1. Quy dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.
2. Trong qua trinh thyc hién céc don vi yéu cu, dé xuit lién quan dén cong tac khao
thi dé nghi giri vé phong QLCL dé tham muu trinh Hiéu trudmg xem xét va quyét dinh.
Diéu 30. Trach nhiém thuc hién

.\\

1. Phong Quan ly chét lugng c6 trach nhiém tham muu Hiéu trudng vé céc didu kho}'in ‘\_\_
thi hanh quy dinh nay. \

2. Phong Quan ly chit lugng, Phong Quan 1y Pao tao, Phong Thanh tra - Phép ché co
trach nhiém trién khai thyc hién va kiém tra viéc thi hanh Quy dinh nay. 7

3. Trudng cac don vi, vién chire, ngudi lao dong, sinh vién va co quan, t6 chire, cz;
nhén ¢6 lién quan chiu trach nhiém thi hanh Quy dinh nay.

4, Truomg Khoa chuyén mén chiu trach nhiém lam dau méi phd bién, tap huin Quy
dinh nay dén timg cén b, gidng vién. Béo cdo lanh dao Truong gidi quyét cc vuong méc
trong qua trinh thuc hién.

5. Cén b t6 chuc thi, giang vién chi nhiém phd bién Quy dinh nay t6i toan bé si

vién ctia don vi.

s Mink Chich



KT BMla

Phu luc I
CAC BIEU MAU SU DUNG
TRONG CONG TAC KHAO THi CUA TRUONG
(Kém theo Quyét dinh s6 A23./0D-DHDPL ngay 06./.3./2023 cua Hiéu trucng Truong

Dai hoc Da Lat)
TRUONG DAl HOC DA LAT PE THI KET THUC HQC PHAN
KHOA i | 2€17 S 1 E— - § INGIR B0 v oniannmans
Hoc phan:............c. ; Lop: ...... Ngay thi: .........
Thoi gian lam bai: ... ...phut, khong ké thoi gian phdt de
(Dé thi gom co ........... trang)

Cau 1: (....... diém)

Ciu 2: (....... diém)

Cau 3: (....... diém)

Ciu...: (....... diém)
S ¢ |y

Ghi chi: Thi sinh dwgc/khdng dwgce s dung tai ligu khi lam bai
Can bo coi thi khong giai thich gi thém

*Ghi chu: Khira dé giang vién xoa bo cdc dong tir “Phu luc I ... dén “kém theo Quyér
dinh..."
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TRUGONG PAI HOC DA LAT DE THI KET THUC HQC PHAN
KHOA........... HQE KVzivoonsnososnss s AW Hget.uovsoosaa
Hoc phin:.............. 3 0P venns Nedy thi: «oovoeses

Thoi gian lam bai: ... ...phiit, khéng ké thoi gian phai dé
(Dé thi gém co ........... trang)

Ma dé:

[GV ghi hudng din céch 1am bai tric nghiém cho sinh vién]

Luwu y: - D¢ thi gém ....c4u trac nghiém trén ....trang gidy.
- Khong st dung tai ligu O - Buoc sir dung tai liéu —
- Nop lai dé thi O - Khong nop lai dé thi
—-HET-—

Trang 1/...
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TRUONG PAI HOC PA LAT PAP AN PE THI KET THUC HQC PHAN
KHOA, cviivivvizsons Hoc ky:......... 3 INIM Rgeiciciinees
Hoc phan:.............. s LOPs cosise

- - o Thang | Ghi
Cau | Y Noi dung Pitm chi
R carascoscnescsistoisosaosso S S st g S 0
I
R L Tu e N SR S s SSSp——
Diém cau I
T ! i B
11
2
Piém cau II
T i ———
I
2 ...........................................................
Piém ciu I
Tong diém toan bai 10,0
Ldm Péng, ngay ... thdng ... nim ... ... ..
DUYET DAP AN GIANG VIEN RA PE
(Ky va ghi rd ho tén) (Ky va ghi ré ho 1én)

Trang 1/...
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KT_BM3
BO GIAO DUC VA PAO TAO PE THI KET THUC HQC PHAN
TRUONG DAL HQC DA LAT

Hoc phén:......................

INBRY ARt ovssnsommmraramsss e IO BT ok bes

) = ditms Ditm | Diém |
Cau NOi dung danh gia _tf)i da chiii :
Kién thire: '
|
1
KT ndang trinh bay:
Kién thire:
2 . 5
Ki nang trinh bay:. |
Phan mé rong:
i
e - , : ‘ _—
Tong diém | ‘
Cin b chim thi s6 1 Can bd chim thi sé 2
(ky, ghi ra ho tén) (kv, ghi ré ho 1én)

Trang 1/... |




KT BM4
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phuc

Ldm Pong, ngay... ....thang... ...ndm 20... ...

PON PE NGHI CHAM PHUC KHAO BAI THI

Kinh guri:

- Trudmg Dai hoc Pa Lat:

S8 127 . R
HO MBI o v cormnsmnmmmssmnn smsmsis slus womwsnmsis Nl sans s Ngay sinhi........ooooenni MSSVi i
T0UE i o i BRSNS R 30
Chuyén nganh dao tao:.......cooviviiee i  EL TR 2 S O N

Téi lam don nay kinh dé nghi dwoc phuc khao bai thi:

Hoc phén: ....................................................................................................................................

T R A S S AL BRI

CHARE VD BIENE A0 it irmmimms s s aeasa ramts e A SRS s e

Hoekiz oo oupsmmrsmmasamms INBIEE BIIES oncnsmmsonsnminns oo s s s o A e i
Téi xin chdp thuan két qua chim phuc khao va diém phic khio s& duoe tinh 14 diém

chinh thirc cua hoc phé“m nay.

T6i xin chan thanh cam on !

NGUOI LAM DON
(Ky va ghi ré ho tén)

Trang /...
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BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC DA LAT Pjc ldp — Ty do — Hanh phic

BIEN BAN CHAM PHUC KHAO BAI THI
Hoc ki: ...; nam hoc 20... - 20...

Thoi gian: Vao lac............ heivivie phut, ngay............ Pesvssss 120,
Dia diém tai: Phong........., Truong Pai hoc Pa Lat.
Théanh phan:
L | SR e O R T SRSy P Egocisntid HrisY G e NS T N U
D s S GV cham phuc khéo 1 (La nguoi chiea cham lan 1 bai thi
cua SV)
B o S T T e GV cham phuc khao 2
R R - S S, Thu ky
L I—— Phong Thanh tra — Phap ché

D3 tién hanh t6 chirc chdm phiic khao bai thi hoc phan:

.......................................................................................................................................

theo don dé nghi cua sinh vién.
Két qua nhu sau:

Piém trudce khi Piém sau khi | Ly do thay dbi
" i chidm phic khio chim phuc khio diém
TT | Ma so sinh vién - = ——— e 4 -
Diém Diém Piém Di¢m | (khi ¢6 thay doi
bing s6 | bing chir | bing sé | bing chir } diém)
3 L i
. TR T
g ' -
. Lz B,
~ . 5 e
T I a I B s |
s - ”
Danh sach trén co: ................ bai thi/sinh vién '

THU KY GV CHAM PK1 GV CHAM PK2 BCN KHOA PHONG TT-PC

Trang /...
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BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHIU NGHIA VIET NAM
TRUONG PAI HQC PA LAT Poc 1ap — Tw do — Hanh phic

BIEN BAN XU LY SINH VIEN
Vi pham quy ché thi
PHOBB TNEL veimernnsnmmmsssmransmesssesnsmsesmestiss e ossssssmss et on e e oo s eSO A D SRS
i L T ———
HOC PhAN: cuvoiivicmnivemsisinsmsiseansmisnsissisissssissssssasessssissssssssssins 7. |
HO VA 18N SINK VIBN: eeiieiieiciieeeee e eees e e M SV e

1. Khién trach: Trir 25% diém thi khi sinh vién vi pham 01 céc 13i sau:

E i |
1.1. M6t lan nhin bai, trao déi, thao luan vai ban. - | Q
1.2. Vi pham khéc. O

2. Cinh cdo: Trir 50% diém thi khi sinh vién pham 01 18i trong céc 18i sau:

2.1. Ba bi khién trach 1 1an nhung van tiép tuc vi pham quy ché trong gid thi mon
do.
2.2. Mang vao phong thi vii khi, chat gay nd, chay, bia, rugu hodc cac vat dung gay
nguy hai khéc,
2.3. Trao déi tai liéu gidy nhap cho ban.

2.4. Chép bai nguai khac.
2.4. Cac vi pham khac, '
3. Dinh chi thi: nhin diém 0 va bi budc ra khoi phong thi khi: |
3.1. P4 bi canh cdo 1 1an nhung vén tiép tuc vi pham quy ché trong gid thi mon do. 4'
|

olojolo! o

3.2. Sau khi mé dé bi phat hién con mang theo nguoi tai liéu, phuong tién ky thuét
thu, phat, truyén tin, ghi am.

3.3. Dua dé thi ra ngoai, nhan bai giai tir ngoai vao ph('mg thi. . |
3.4. Viét khau hiéu, viét v& bay trén bai thi.

3.5. C6 hanh ddng gdy g0, de doa can b dang thyc hlcn nhlcm vu trong kv thl hav
de doa cac sinh vién khéc.

oo ‘o o|

3.6. Céc vi pham khac.

4. Dinh chi hge tip: Thi h¢, nho thi ho - néu nghi ngo gian lan CBCT c¢an bao cdo cho
can bo to chirc thi hodc can bd giam sat thi cua Phong Thanh tra — Phap ché dé ¢
quyét dinh xir ly kip thoi. (-

O O O

Hinh thirc vi pham: danh d4u vao muc twong tmg bén canh ndi dung vi pham.
CReVEECRINGD MO BH00S it oo s sl i e omteteasies s s msrssm
Cén bd coi thi ghi Iai hinh thire dé nghi ky luat:

Sinh vién vi pham (ky, ghi rd ho tén) CBCT 1, 2 (ky, ghi ro ho 1én)

Trang 1/...



Phu luc IT
QUY TRINH SAO IN PE THI AP DUNG TAI TRUONG

(Kem theo Quyét dinh s6,42%./QP-PHPL ngay 2k./s3./2023 ciia Hiéu truong Truong
DPai hoc Da Lat)

1. Muc dich:
Quy dinh théng nhét cach thirc thuc hién in sao dé thi, ddm bao tinh chinh xéc, an toan,
bao mat d& thi két thic hoc phan.
Pam bdo tinh khach quan trong danh gid ngudi hoc.
2. Pham vi 4p dung: Tét ca cic Khoa trong Truong, Phong Quan 1y d4o tao, Phong Quan
ly dao tao Sau dai hoc, Phong Co s¢ vt chét, Phong Thanh tra — Phap ché.
3. Thuat ngir:
- Tur viét tit:
+ CVHC: Chuyén vién hanh chinh
+ CBCT: Can bd coi thi
+ BCN: Ban chu nhiém
+ GV: Giang vién
+ GVCN: Giang vién chi nhiém
+ HP: Hoc phan
+ SV: Sinh vién
+ QLBT: Phong Quan ly dao tao
+ TT-PC: Thanh tra — Phap ché
4. N§i dung quy trinh
4.1. So dd quy trinh in sao dé thi

Budéc Trinh tu thue hién | Trach nhiém
' R S A g 1 | CVHC khoa,
1 Lép ké hoach thi va thong bao dén GV, SV BCN khoa.
i e — : Phong QLDT
E £ e 3 ps .
5 | GV ra dé, niém phong dé thi theo quy dinh GV phu trich HP |
| ] ] [CVHCkhoa |
3 | Giao, nhédn, ki€ém tra niém phong tui dung dé thi GV ra dé
| Trudong khoa
Piang ky lich in sao dé; CVHC khoa
4 Moi thanh tra giam sét in sao dé thi - | Phong CSVC
U — | Phong TT-PC
] " Chuén bi: danh séch 'ls_jmh vién, 6 dyng b thi. | o
dung cu in sao dé thi

-



Buwée Trinh tw thye hién Trach nhiém
i R SR N S o CVHC khoa
6 | T chirc in sao dé thi; BCN khoa
: Gidm sat qua trinh in sao dé thi Phong TT-PC
S \ o
I .
| Niém phong tii dung d& thi va dé thi gbc CVHC khoa
7 PRRETE SR B BCN khoa
0 . Phong TT-PC
I A 2 - .
g Luru trir va bao mét tii dung dé thi va dé thi géc = | CVHC khoa
I_ B et | | BCN khoa
| \L CVHC khoa
9 | Chuyén dé thi va ban giao cho CBCT ggg,ﬁfhoa

4.2 M6 ta chi tiét quy trinh

Budéc Trinh ti chi tiét Trach nhiém
Lip ké hoach thi, thong bio lich thi dén nguoi hoc
Phdi hop véi Phong QLDT 1ap ké hoach thi sau khi két | CVHC khoa
; thuc hoc phan Phong QLDT
Trinh ky lich thi hoc phén CVHC khoa
4
Céng bo lich thi hoe phan. GVCN va GV phu trach | o pp |
giang day HP thong béo lich thi dén nguoi hoc.
GV ra d¢, niém phong dé thi theo quy dijnh
2 GV ra dé. GV phu trach HP
Niém phong va dam bao bao mét dé thi theo quy dinh | GV phu trach HP |
Giao, nhén, kiém tra niém phong tii dung dé thi, |
dap an ‘
3 3 !
GV ta & thi v ban giao db thi ¢ho ngudi dirge Truong | O Y & 0, Truong |
; A e T Rt ey khoa/Nguoi duoce uy
khoa ty quyén nhan dé thi trudc 7 ngay to chirc thi. g S s 8T
quyén nhan dé thi




Kiém tra chir ky. niém phong trén bi dung dé thi gdc.
d6i chiéu tén HP, 16p, thai gian thi, dia diém thi, phong
thi, ngay gio thi ghi trén bia tii dung dé thi tring khop
vai lich thi.

Trudng khoa/Nguoi |
dugc uy quyén nhén
dé thi |

L4p bién ban ban giao dé thi, ¢4 chir ky cia GV ra dé
va ngudi nhan dé.

GV ra dé, Trchmg

khoa/Nguoi dugce uy
quyén nhan dé thi

Luu trit, bio mat dé thi, bién ban giao nhan dé thi.

Trudng khoa/Nguoi
dugc iy quyen nhdn
dé thi

Ping ky lich in sao dé;
Moi thanh tra gidm sat in sao dé thi

B
CVHC khoa/ Nguoi

Ding ky lich in sao dé thi trén phong Thanh tra — Phap

ché; muon chia khéa phong in sao dé thi tai phong duoc iy quyen in
CSVC. sao dé thi

Chuan bi mdy in sao, phong in sao (bao tri may moc,

sdp xép phong in sao gon gang), vé sinh phong in sao | Phong CSVC
sach sé.

Thong bao lich (thoi gian) in sao dé thi cho Phong TT- CVHC khoa

o o

Cur can b gidm sat quad trinh in sao d@ thi theo lich in
sa0o ma CVHC khoa da dang ky.

Phong TT-PC

. ]

Bao cdo tinh hinh in sao @& thi theo dinh ky hodc dot
xuét (néu co6 bat thuong) trong cong téc in sao dé thi.

Truong khoa,
Phong TT-PC

Chuan bi: danh séch thi sinh, tii dung bai thi, dung
cu in sao deé thi

Chuén bi: danh sach thi sinh; tai dung bai thi (ghi ddy
di théng tin trén tii dung dé thi) cac thong tin phai
tring khép véi thong tin trén tai dung dé thi gdc.

CVHC khoa

Chuén bi: gidy in, but ghi, kéo, bdng keo niém phong,
diu niém phong.

CVHC khoa

A . A .
To chirc in sao dé thi;

Giam sat qua trinh in sao d@ thi




Cén bd in sao dé thi (1a ngudi duge Trudng Khoa ty
quyén/phén cOng in sao dé thi) mo¢ niém phong tai
dung dé thi goc dudi su ching kién cta can bo thanh
tra, giam sat.

Ngudi duge Trudng
Khoa ty quyén/phan
cong in sao dé thi:
Pai dién phong TT-
PO

Can b in sao dé thi kiém tra thong tin trén dé thi (tén
HP, thoi gian thi, ngay gio to chirc thi, 16p, dia dlém
thi) trang khép véi thong tin ngoai bi dung dé thi gdc;
kiém tra thang diém, sb trang, thir tu cau hoi, chir ky
xdc nhdn by mdn) dudi su ching kién cua thanh tra.
Néu phat hién sai s6t trong dé thi, Can bd in sao dé thi
lién hé v&i GV ra dé hodc bd mén dudi su chirng kién
cua can b thanh tra, gidm sét.

Nguoi duge Truong
Khoa iy quyén/phan |
cong in sao dé thi;
Dai dién phong 1T-
PC

Cén b{ in sao d€ thi tién hanh in sao dé thi duéi sy
giam st cua thanh tra. Trén co s& s6 luong trang dé thi
can bg in sao chu dgng trong viéc nhén ban bang gldv
A3 hoic A4. S6 lugng nhéan ban dé thi phai bing s6
lrong da ghi trén tai dung de thi (khéng dugce nhén ban
vugt qua hodc thiéu so véi s6 lugng da ghi trén tai
dung de thi). S5 lwong nhan ban ghi trén ti dyng dé
thi la sé luong thi sinh theo danh sach tirng phong thi
va cdng véi 3 ban dé dy phong.

Nguoi duge Truong
Khoa ity quyén/phén
cong in sao dé thi: |
Dai di¢n phong TT-
PC

Cac nhan ban du hogc hu thi phai huy ngay sau khi vira
nhén ban xong trudc sy ching kién cla thanh tra.

Nguoi duge Truong |
Khoa iy quyén/phén
cong in sao dé thi;
Dai di¢n phong TT-
PC

Trong qua trinh in sao dé thi can bo in sao dé thi, thanh
tra phai c6 mat ddy du va khong cho nhitng ngudi
khéng c6 trach nhié¢m tiép cén khu vure nhan ban dé thi.
Trong trudng hop dé thi ¢ vin dé c6 thé xem xét cho
GV ra d&/ td truéng bd mon ¢o thé 1di khu vue nhan
bén dé thi dé x4c minh thong tin trén d@ thi.

Nguoi duge Truong |
Khoa ty quyén/phan i
cong in sao dé thi; |
Dai dién phong TT- |
PC

Cudi budi in sao, can bd in sao dé thi thuc hién huy
x6a bd nhd (dm voi may photo), hily Master (doi voi
may in siéu tdc) trude sy gidm sat cia thanh tra, don
dep, sap xép, vé sinh phong in sao gon gang, ngin nip.

Nguoi duge Truong |
Khoa ty quyén/phén |
cong in sao d¢ thi:
Dai di¢n phong T'1-
PC

Niém phong tii dung dé thi va dé thi goc;




Cén bd in sao dé thi sau khi nhan ban xong tii dé nao
thi kiém tra s6 luong, chét lwgng dé nhén ban, bo vao
tai dung dé thi déng ddu niém phong. Pai dién phong
TT-PC v cén bd in sao dé thi ky giap lai tai cdc mép
cua tui dung dé thi, tai dé goc va tién hanh niém phong
tai dung dé thi, tui dé thi gdc.

Nguoi duge Truong
Khoa ty quyén/phan
cong in sao dé thi;
Dai dién phong 17T-
P

Sau khi nhan ban hoéan tht mot HP, can bg in sao dé thi
kiém tra s6 lwong tai dé thi, xép gon va ghi thong tin
dé thi, s6 lugng tai dé thi vao nhat ky in sao dé thi. Co
chit ky cta cén b in sao dé thi va thanh tra.

Nguoi duge Truong
Khoa uy quyéniphén
cong in sao dé thi;

Dai di¢n phong TT- |
PC i

Liru trir va bio mit tii dung dé thi va dé thi gbe

Két thic nhan ban dé thi, Truéng khoa chiu trach
nhiém to chirc luu trir va bao mat dé thi tai mot noi an
toan trong Khoa.

Truéng khoa [

Chuyén dé thi va ban giao cho CBCT

Déi voi dia diém thi tai truong, Trudng khoa chiu trach
nhiém ban giao d& thi cho can b té chire thi trude 1
ngdy, giao truéc 3 ngay (doi voi dia diém thi ngoai
truong) co bién ban ghi nhan.

Truong khoa. cén bo
to chire thi

Can b t6 chire thi phy tréch luu trir d€ thi an toan, bao
mat cho dén khi ban giao cho CBCT.

Cén b 16 chue thi,
CBCT.




